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GUIDANCE FOR OPERATING COMPONENTS

RECORDS PURGE

Initial (30-day) Pregress Repert

&ssumgtionsz

1) Seme ef ysur recerds (net already se designated) can preperly
be designated fer early destructien,

2) Within the initial 30-day peried ef this purge effert, the
necessary review ef yeur heldings snd decisiens en early
destructien cannet in mest bases be cempleted., Hewever,
&8 & minimm, yeur plan fer preceeding can be fermulated,

Initial Reperts

Please comment in yeur initial pregress repert en the fellewing:

1) Nams and pesitien of efficer(s) in yeur cempenent
responsible fer the recerds purge.

2) Nature & scepe of yeur purge plan and elements ef the
" plan accemplished during this initizl reperting peried.

3) Survey results (within thie reperting peried), including
what recerds (type & velume) have been earmarked (even if
tentatively) as candidates fer pessible dastruction.

L) Yeur werk plan (including estimated dates) for preceeding
with the purge,

5) Ogher cemments (e.g. » mierefilming plans, changes in

~ recerds creatlen and duplicatien precedures, etc,)

This initial report is due, w:lth infe cepy fer the new Recerds Beaxd,

o’ _gp;tember . 1968.
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